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School of Performing Arts Policies and Procedures 

 

Mission Statement 

 

The Stevens Street Baptist Church School of Performing Arts is committed to providing a Christ-

centered learning environment. Our goal is to develop our students musically as well as 

spiritually. We fully support and indentify with the overall mission of Stevens Street Baptist 

Church. 

 

Our Guiding Principles 

 

1. We desire to attract instructors with the highest qualities of musicianship, character, and 

spiritual maturity. 

2. We believe that music has intrinsic value because it allows for the creation of art that is 

true, beautiful, and good; characteristics that reflect the nature of the Creator God who 

has designed music to bring Him glory. 

3. We believe in a holistic approach to learning an instrument, which includes note reading, 

music listening, playing characteristically in a variety of styles, and adhering to accepted 

standards of concert etiquette. 

4. We seek to encourage our students to make music in community through the 

development of various ensembles and classes. 

 

Fees 

 

Tuition 

 

Tuition at SPA is collected monthly, according to the prices listed below. Students opting to pay 

semiannually (six months) will receive a discount. Payment is due at the first lesson of each 

month for that month's lessons. If payment is not received by the end of the month, students may 

lose their lesson time to others who are on a waiting list for lessons. 

 

Our tuition is designed to limit the number of extraneous expenses that can tend to add up for 

music students. This tuition covers the cost of all lessons, recital fees, and minor instrument 

maintenance. Tuition does NOT include the cost of an instrument, though we are happy to assist 

students in choosing an appropriate instrument for rental or purchase. 

 

Because our tuition is calculated based on an annual rate, the monthly payments are the same 

regardless of the number of lessons in the month. Depending on the day of the week a student 

has lessons, most months will have either 3 or 4 lessons, though on rare occasions there may be 

more or less. No matter which day a student has lessons, ALL students enrolled for the entire 

year will receive 46 lessons. Students switching lesson days during the year will be treated on a 

case-by-case basis to ensure they receive all lessons for which they have paid. 

 

Payment must be made at the SPA office, either to the SPA receptionist, administrator, or in the 

drop box. SPA instructors cannot accept tuition payments. Students will not be admitted to 
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their lesson if payment has not been made. Payments may be made during normal office hours 

at the church or during your weekly lesson time. 

 

Late Fee 

 

Following the payment deadline (your first lesson of the month) and a one-week grace period, a 

$5 late fee will accrue for each week payment is not made. 

 

Payment Amounts as of July 2015 

 

30 Minute Lessons: 

 $75 monthly  

 $420 semiannually 

 

20 Minute Lessons: 

 $50 monthly 

 $280 semiannually 

 

45 Minute Lessons: 

 $110 monthly 

 $630 semiannually 

 

60 Minute Lessons: 

 $140 monthly 

 $800 semiannually 

 

Discounts of $5 for a second student and $10 for a third (+) student from the same family will be 

given. 

 

Withdrawal and Refunds 

 

Students intending to withdraw from the School of Performing Arts should notify the SPA office 

no later than the 15th of the last month they will be enrolled, though we prefer more notice if 

possible. No refunds will be given for students making monthly payments. Students who have 

paid semiannually will receive a 50% refund of their remaining balance after the conclusion of 

their final month. 

 

Calendar and Scheduling 

 

An up-to-date calendar of our teaching schedule can be found on our website at 

CookevilleMusic.com. Students will receive a lesson at their scheduled time each week with the 

exception of our 6 scheduled weeks off. These teaching breaks roughly coincide with the Putnam 

County School calendar. Students will retain their lesson time for as long as they are 

continuously enrolled, unless the teacher requires a scheduling change. In the event of a change 

in the instructor's schedule, students being asked to move to a different time will be given 

priority in selecting a new time. Students requesting a different time may submit a request to the 
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SPA office at any time. We will keep these requests on file, and will seek to accommodate them 

as soon as the requested time becomes available. 

 

In the event that enrollment is full, new students will be put on a waiting list, and will be enrolled 

as soon as an opening is available. Waiting list students will be admitted in the order that their 

registrations were received. 

 

Entrance and Exits 

 

All lessons take place in building C. Please enter via the office entrance (to the right of the main 

entrance as you look at the church from the street). At many times, the inner door may be locked. 

If this is the case, ring the bell and you will be admitted to the building. 

 

Security 

 

Your family's safety is important to us. Please do not let anyone you do not know into the 

building. We get many calls and visits each week pertaining to monetary assistance. If you are 

approached in the parking lot for assistance, please direct the person to our Care Center located 

on Short Street. Please do not give of your own finances if approached. 

 

If you drop your child off for lessons, please ensure that your child is admitted into the building 

before leaving. It is your responsibility to pick up your child in a timely fashion. Under no 

circumstances should your child be left in our facilities unattended for an extended time before 

or after their lesson. 

 

Also, please do not let your child wander around the church building or outside unattended. We 

do not have the staff available to supervise your child. This is not safe. Under no circumstances 

should a child be allowed on the playground without adult supervision. 

 

The School of Performing Arts reserves the right to require at least one parent to remain on the 

premises during a child's lesson for any reason. 

 

Lessons 

 

Most lessons are 30 minutes in length, though longer and shorter lessons are available in some 

circumstances. An administrator is onsite during all lessons for security purposes and to provide 

assistance when needed. Lesson times are determined by instructor and student availability. 

Lesson dates and times are scheduled during registration. 

 

Instructors 

 

Our instructors complete an interview, reference check, background check and an audition before 

becoming SPA instructors. Students are responsible for providing their own instrument for 

lessons (piano and drums excluded). Instruments offered will vary by semester contingent upon 

faculty availability and demand. 
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Attendance and Make-up Lessons 

 

We at the School of Performing Arts hold our students to a high standard of commitment and 

musical excellence. Attendance at lessons is essential to success. Please notify the office of any 

known vacation times or known absences at the beginning of each semester. The SPA office 

must be contacted in the event of student absence. Make-up lessons will be scheduled based on 

teacher and student availability. In the event that a make-up lesson is not possible, the lesson will 

be prorated onto the next month's invoice.  

 

An excused absence will be granted in the event of an illness, emergency, death, or other 

unforeseeable circumstance. Absences due to vacations will be excused provided SPA is notified 

at least one week prior to the absence. The scheduling of a make-up lesson is the responsibility 

of the student and must be done through the SPA office. Instructors are not responsible for 

scheduling. An absence with little or no notice will be deemed an unexcused absence. No make-

up will be given for an unexcused absence. The student remains responsible for tuition payment 

in the event of an unexcused absence. Should a student have 2 or more unexcused absences in 

a month, a meeting will be required with the SPA administrator to discuss the student's 

continued enrollment in the School of Performing Arts. 

 

Instructors are responsible for providing make-ups in the event of their absence. Whenever 

possible, lessons canceled by the instructor will be rescheduled for the same week. In the event 

that SPA is unable to provide a timely make-up lesson, the student's tuition will be prorated for 

that lesson the next month. Instructors will maintain a weekly attendance log and submit it to the 

SPA office. 

 

Exceptions to the attendance and make-up lesson policy will be handled on a case-by-case basis, 

at the discretion of the SPA administrator. 

 

Tardiness 

 

Every minute of lesson time is important. Consistent tardiness shows disrespect for the instructor 

and his/her time. Please be on time. Students arriving more than 15 minutes late will not receive 

a lesson. 

 

Books and Materials 

 

Good teaching materials are essential to a student's success. For this reason, the SPA will provide 

up to $25 in books each year per student. Once a student has reached the book cap, the School of 

Performing Arts will continue to order books for the student, and the cost will be added to the 

next month's invoice. In addition to saving our students the hassle of purchasing books 

themselves (most of our materials are not sold locally), this allows us to ensure that our student 

have the materials they need in a timely manner, as we stock most of the books our instructors 

use.  

Instructors will choose which books their students will use. One copy of each book will be 

provided to the student. If this book is lost, the student is responsible for purchasing a 

replacement. In most instances, these may be purchased from the SPA office. We encourage 
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students to choose some music of their own as well. In the event that a student should request a 

book or piece of music beyond what is assigned by the instructor, these materials may be ordered 

through the SPA office. Any materials qualifying for our bulk discount may be purchased by the 

student for the discounted rate. 

 

Students must bring all books and materials to each lesson. Instructors are not prepared to teach 

lessons without these materials. In the even a student should forget to bring his books (or 

instrument), he will not receive a lesson. This will be considered an unexcused absence. 

 

Inclement Weather Policy 

 

The School of Performing Arts WILL remain open, even on days when local schools are closed 

due to the weather. However, if the roads are dangerous where you live, please notify the office 

and we will work with you to reschedule your lesson. In the event that weather conditions 

prevent us from being able to offer lessons, you will be notified by telephone or email that 

lessons have been called off. 

 

Practice 

 

The key to success in music is practice. Students are encouraged to practice on a daily basis. 

Students may schedule time to practice at the church if there is difficulty practicing at home or if 

a piano is needed. Please call the SPA administrator to check availability. Children under the age 

of 12 must be accompanied by an adult. 

 

Resources 

 

Williams Fine Violins (violin rentals, sales, and repairs) - www.williamsfineviolins.com 

 

Woodwind and Brasswind (instrument sales) - www.wwbw.com 

 

Online Music Theory lessons, exercises, and tools - www.musictheory.net 


